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[1lpoBepbTe rOTOBHOCTb IOMa K COOpaHuIo
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PaamecTtute B [ IC XKKX TecTtoBoe coobLieHne
O NPOBedeHun cobpaHusa
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image10.png
Ecnm GI'IOKMpleIJ.LeI'O KOHTPONSA HEe BO3HUKIIO U COO6LLLeHI/IE
Nonyunno cTaTyc «Pa3melleHo», To yaanuTe TecToBoe
coobleHne
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NogroroBbTe WabIoHbl COOOLWEeHUA
O NpoBegeHnn cobpaHusa n ionneTeHu
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icnonb3ys wabnoH OnepaTopa, NOAroTOBbTE NMPOEKT
COOBLLEHNS O FONIOCOBAHNM, BKJIIOYas MOBECTKY
1 MaTepuarnbl, U Cornacymre ¢ LpucToM
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3anonHuTe WwabnoH bionneteHa OnepaTtopa un cornacyuTte
ero C puUcToM
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BHuMaHue!

© [aTy v BpeMsi Hauarna 1 OKOHYaHWs! FofloCoBaHMs
Heo6X0MMO yKasblBaTb C Y4ETOM MOCKOBCKOrO
BpemeHun (UTC+3)

* MPOTOKON ronocosaHna GOpMUPYeTCs B CUCTEME Yepes
Yac Nocne oKOHYaHWs CHNANH-ToNocoBaHna B nopsaoke
npreMa ByMakHbIX BlonneTeHen 0603HaYLTe CPOKN —
HY)XHO CAaThk UX He No3AHee 48 4acok 10 OKOHYaHUSA
roenocosaHns

* [aTy 3aBeplueHunsa ronocosaHua nnaHMpyVlTe Ha
pabouunit oeHb




image18.png




image19.png
Ob6cyaouTe C XXxntensamm Bonpochl
MOBECTKU
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CAMOCTOATEJIDHOE NPOBELAEHUE
OHNAVUH-TONOCOBAHUSA
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IlpoBepbTE HANNUYME PYHKLUUU
«AgMUHUCTpPaTOp o6Lero cobpaHus
COOCTBECHHUKOB>




image27.png




image28.png




image29.png
lNpoeepbTe B NM4HOM KabuHeTe [ IC )KKX Hannuue
AOMUHUCTpaTOpa 06Liero cobpaHns COBCTBEHHNKOB
(nanee - AOCC) no gpomMy
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ECcnu BO3HUK DNOKMPYOLWWN KOHTPONb, CAeNnanTe CKpuH
OLIMGKM 1 06paTUTECH B YNPaBISIOLLYI0 OpraH13aLmio
C Npocbb0oM peLwnTb NpobnemMy
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[loarotoBbTECH K npoeeneHuIo coﬁpava
B 1OMe
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ObcyauTe C XuTensaMmn BONpOoChl NOBECTKKU B YaTe AOMa,
HanpuMep B JOMOBOM YaTe MOGUIIbHOIO NMPUNOXEHNS
«Focycnyru [JoM», Unn OpraHn3yinTe O4HYI0 BCTpeYy

c coOBCTBEHHUKaAMU
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HanpaBbTe yBegomneHne ob obpaboTke nepcoHanbHbIX
AaHHbIX B TEPPUTOPUanbHBIN opraH PockoMHaa3opa
Ha BYMa)KHOM HOCUTENE UMK B 3NIEKTPOHHOM BUae
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O3HakoMbTe COBCTBEHHMKOB C MHCTPYKLWAMMK MO rnpoueccy
ronocoBaHns B MOBUbHOM NpUAoXxeHun «focycnyru Jom»
1 nnuHOM KabuHeTte MC XKX, ncnonbaysa MHCTPYKUMK
OnepaTopa
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yKenatenbHOo 3anpocuTb akTyalbHbIV peecTp
COBCTBEHHUKOB Y YNPaBASIOLLEN OpraHn3aumm




image42.png
BHuMaHue!

« CornacHo n. 3.1 cT. 45 XK P® ynpasnsiowias opraHusaums
AOMKHa NpeaocTaBUTb ElKTyal'IbeIﬁ peecTtp COBCTBEHHMKOB
B TeueHue 5 fHell c MoMeHTa nonyveHus OGpalueHlAﬂ
COBCTBEHHMKA
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NMNoanuwwute AOKYMEHT COO6IJ.L€HI/IR O ronocosaHuu,
COrMacoBaHHbIN C IOPUCTOM, U Pa3MECTUTE B Xone/
noove3ne MK
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Ob6sazaTenbHO pa3MecTuTe coobLueHe O ronocoBaHnK
B TC YKKX, 3anonHuB obsa3atenbHblie BoKu:
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obuwaa nHdopmauma (ycnosusa nposeaeHuUs ronocoBaHus)
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cBegeHunda 06 agMmHUcTpartope obuwero cobpaHmna (AOCC)
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MHULNAaTOPbI FONI0COBaHUA (Hanpumep, ynpasnsiollas
opraHu3auusa)
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noBecTKa (BblbepuTe KOPPEKTHBIV TUM BONpOCa U3
CrpaBoYHMKA U 3anonHuTe none «Bonpoc)
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3M1EKTPOHHbIV 06pa3 coobLeHns 0 NpoBeaeHNn odLero
cobpaHnsa cO6CTBEHHMKOB (NMpUKpenuTe K cobpaHuio
MaTepuarbl U CKaH NofnMcaHHoOro CooGLIEeHNs O
ronocosaHumn)
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ObecneybTe NnonyyeHne u coadvy dlonneTeHeu XXUTenamu,
KOTOpPbIE HE CMOrYT NPOrofocoBaTh OHAANH
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BHecuTe peweHue, ykazas CHW/IC, HoMep npaBa
cOBCTBEHHOCTM 1 AaTy npasa. Toraa MHpopmaums no
noOMeLLeHUIo, BKKo4Yasa nnowanb, 3anonHUuTCa
AaBTOMaTUYECKU
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ecnu pyHkuna AOCC Ha3HayeHa BaM 1M OHa HUKOMY He
Ha3Ha4yeHa, Bbl MOXXeTe CaMOCTOATESIbHO NPOBECTH
cobpaHme B T'NC XKXKX
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Ecnu BlonneTeHb 3anonHun npeacTaBuTeNlb COOCTBEHHMKA,
He 3abynbTe YKa3aTb 3TO B CUCTEME
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BHumaHue!

Ecnu B cucTeMe He HanaeHa HGopMaLImMs © Npasax
cO06CTEEHHOCTY, HEO6XOAMMO BHUMATENEHO 3aN0NHUTE
3HaueHWe NNoLLaAN NOMELLEHS, TaK KaK OHa y4acTByeT B
pacyeTe KBOPYMa U NoABEASHUN UTOMOB MOMOCOBaHNS
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[ logBeouTe UToru
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l'locne 3aBeplUeHna ronocoBaHns Yepes 1 yac
aBTOMaTUYeCcKn chopMMpyeTCsi MPOTOKON
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[NpoTOoKON 1 peLleHns COOCTBEHHUKOB Takxxe dyayT
AOCTYMHbI B IMYHOM KabuHeTe MKW 1 ynpaensioLleil
opraHn3auuu
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A3




image66.png
[levaTHy0 BEPCUIO MPOTOKONA N OpUriHanel bionneteHen
nepepaitTe ynpasnsiowen opraHu3aLmm no akTy npuéma-
nepenaun
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MHpopMauma o0 3aBeplieHnn ronocoBaHmnsa oyneTt
HanpaBneHa COGCTBEHHUKAM B JIMYHbIA KaGUHET Ffocycnyr,
B MOGMbHOE NpunoxeHue «focycnyru fom»,

B NMUYHbIN KabuHeT MTC XXKX 1 Ha 3NeKTPOHHYIo NoYTy
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10AroToBbTE U pa3MecTUTe B Xonnax v noabesnax AoMa
VIHq)OpMaLlI/IOHHOe coobuweHune 06 ntTorax ronocoBaHus
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[TpoHpOpMMNpynTE COOCTBEHHMKOB O BO3MOXXHOCTU
POCMOTPa NPOTOKONA B IMYHOM KabuHeTe MNNC XKKX
1 B MOBUMNBHOM MpunoeHun «focycnyrmn Joms
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PaamecTtute coobweHmne 06 OCC B TNC
WKX
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Ecnn PyHKUKMA AQCC yXKe HazHayveHa gpyromMy nuuy, To sbl
He CMOXETe caMOCTOATENbHO NpoBecTU cobpaHue s MNC
XXKX PekoMeHAyeM cMOTReTh MHETRYKLUUK «ObpalleHne
cOBCTBEHHMKA K 3AMUHUCTRATOPRY» U «KonnekTueHas
TAABKAa»
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Pa3MecTuTe 3arnosiHeEHHble
COOCTBEHHUKaAMU BIONNeTeHU B cCuctTemMe
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ObpatuTe BHMMaHUe, 4TO ANs Nepsoro oHNanH-0CC
coobLUEeHNe HeobXoaMMo pazMeLLaTh 2a 10 pabounx agHen
[10 HaY4ana ronocoBaHus, Ans nocneaywLwmnx cHNanH-0CC
apyrux ¢popm nposepeHns OCC - 3a 10 gHen Ao Havana
renocoraHus
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OpraHnsyuTte coOop rofiocos
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OnyonukyuTte pe3ynbTaThl
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BHuMaHue!

* OTBETCTBEHHbIM 3@ C6OP U CBOEBPEMEHHOE pasMelleHre
peweHunin B F’UMC XKKX siBnsietcss AOCC (cornacHo cT. 47.1
KK PO)

* pekoMeHayeM ykasaTb B COOBLLEHIUI CPOK c6opa GlonneteHein
3a 48 4acoB [10 OKOHYaHWS FONIOCOBaHUs, YTOGbLI o6ecneunTb
CBOEBPEMEHHYIO 3arpy3Ky pelleHui
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BHuMaHue!

* NMPOBEPUTb, MPOBOAUIIOCH N PaHEe OHNaNH
rofocoBaHue, MOXHO B IMYHOM KabuHeTe
cobCTBEHHMKaA, BbIGpaB Ha rnaBHOM CTPaHWLe pasgen
«onocosaHuWe no aoMy»

* NP1 NPoBeAeHUN NepBOro OHNaNH-roNoCoBaHNS
B 'NC )KKX cobcTBeHHMK cTaHoBuTcst AOCC Ha BpeMs
NpoBeAeHNs roNlocoBaHNs

* HeucrnonHeHue obasaHHocTeit AOCC Bneuér
aAMUHUCTPATUBHYIO OTBETCTBEHHOCTb,
npepycMoTpeHHyto 4. 1 cT. 13.19.2 Kopekca Poccuiickoin
®Depepaumm 06 aAMUHUCTPATUBHBIX MPaBOHAPYLIEHUSX




